HUONG DAN
CAP NHAT THONG TIN HO SO

I. NOI DUNG THONG TIN CAN THU THAP PE PONG BQ HO SO LEN CONG
CSDLQG

Cic trweong thong tin bit budc can da dir liéu dé dam bao hé so da diéu kién dong
bd 1én cong CSDLQG vé CCVC

- séccep

- Noi cap CCCD

- Ngay cap CCCD

- S6 dién thoai

- S6 BHXH

- S6BHYT

- Loai Hb so

- Ponviquanly

- S6 hiéu CBCCVC

- Hovatén

- Giei tinh

- Ngay sinh

- Chic va (Néu c6 thi cap nhat da cac thong tin: Ngay bé nhiém chic v, chirc
vu quy hoach, chirc vu kiém nhi¢m)

- Cong viéce chinh dwoc giao

- Cong viéc lam lau nhat

- Nang lgc sé trwong

- Noi sinh (Pon vi hanh chinh TINH, don vi hanh chinh XA)

- Qué Quan (Pon vi hanh chinh TINH, don vi hanh chinh XA)

- Dantgc

- Ton giao

- Noi & Pon vi hanh chinh TINH, don vi hanh chinh XA)

- Thanh phan gia dinh

- Nghé nghiép truéc khi tuyén dung

- Ngay tuyén dung lan dau

- Tén co quan tuyén dung

- Ngay vao co quan hién nay



La Pang vién (Ngay vao Pang, Ngay vao Pang chinh thac, Chac vu Pang,

Chirc vu Pang kiém nhiém)

Hoc ham dwoc phong (Néu c6 hoc ham thi cung cap day di cac théng tin theo

hé théng yéu ciu)

Théng tin lwong, phu cip ca nhan

Tinh trang sic khée

Chiéu cao

Can nang

Nhom mau

Pao tao bdi dwdng (Chuyén mon,Ly luan chinh tri, Quéan 1y nha nwéc, Quéc

phong an ninh, Ngoai ngit) : Cén ¢é di thong tin vé thai gian, tén co sé dao

tao, Viin bang/chieng chi

QUa trinh cbng tac: Téi thiéu da théng tin thoi gian, don vi, chirc danh

Lich s ban than

Khen thwéng ky luat

Hoan canh kinh té gia dinh: Lwong, Cac ngudn thu nhap khac,..

PANH GIA:

= HAUHET CAC TRUONG THONG TIN TRONG FORM NHAP LIEU
PEU CAN THIET VA BI BAT BUQC THU THAP VI THE CAN CAN
BOQ CCVC BO SUNG THONG TIN PANG BI THIEU.

Il. PHUONG PHAP KIEM TRA VA CAP NHAT DU LIEU PAM BAO bU
PIEU KIEN PONG BQ TREN THONG TIN HO SO HIEN HUU

= Bwdéc 1: Can by Quan ly caa don vi vao chire ning : Canh bao (menu
Ngang phia trén, nhw hinh)

< (@] 25 cbeeve.quangngai.govvn/web#action=5818&view_type=kanban&menu_id=854
a8 S Gmail @D YouTube ¥ Maps
@ VNPT - CCVC & Trangchu Bidudbthénglké Canhbio Banhba Quanly héso Quanly chdmcéng Quan Iy lwon

Théng tin canh bao [rim...
/ = Tim kiém nang cao = Nhoém theo « W Yéu thich

= Bwéc 2: Trong giao dién canh b&o, nhan nat Cap nhat canh bao



< c %

oo G Gmail @ YouTube

VNPT - CCVC .

PHAN MEM QUAN LY CAN BO CCVC - VNPT

Théng tin canh bao

Don vi:

Tinh dén ngay: = 20/09/2025

Trang chu

UBND Phuédng Nghta L6 Chon don vi

2 Maps

Biéu dbé théng ké

N

Canh bao

cbceve.quangngai.gov.vn/web#action=5818&view_type=kanban&menu_id=854

Danhba Quanlyhdse Quanly

Tim...

= Timkiém nangcao =

Cap nhat canh bao

= Buwéc 3: Kiém tra phan canh bao : Canh bao ho so khéng du diéu kién

dong bd

= Tim kiém nang cao

Cép nhat canh bao

( J

= Nhém theo W Yéu thich

122 /22 < >

A Canh bao dén han van bang, chirng
chi

Qué han: 1"

Dén han: 0 0

Chura dén han:

Tdng sb 1

A Canh bao théng tin hd so co dia chi
hanh chinh ci

Noi déng ky hd 2
khéu thwéng tra: "
Noi & hién nay: 1
Qué guan: 19

Téng sb 19

A Canh bao ho so khang du diéu kién
dbng bo

Téng sé 1308

= Buwdéc 4: Nhan vao con sé nhw hinh duéi:

)

/

A Canh bao hé so khéng du diéu kién
doéng bd

Téng s6 /_' |1303

ia chi

.

= Bwéc 5: Danh sach c&c ho so bi 16i (do thiéu dir li¢u), nhw hinh dwéi 1a 435

ho so
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Trang chu  Biéu dd théng ké

2 cbecve.quangngai.gov.vn/web#action=12508view_type=list&menu_id=854

Théng tin canh bao / Canh béo hd so khéng du diéu kién déng bo [rim...

Cap nhat canh bao

# () Macinbd

O T35-01.003-51185

2

O  T35-01.003-01386
3

O T35-01.003.01420
4

O  T35-01.003-32049

Nhién sy

NGUYEN TRAN HOANG QUANG

BAO THI NGUYET ANH

PHAN THI PHUQNG

BACH THI HONG HAI

Cianhbio Danhba Quanlyhéso Quanly chimcéng Quan Iy lwong
%= Tim kidm ningcao T Cacbdloc » = Nhomtheo w
Don vilPhéng ban = Chirc vy

UBND Tinh Quang Ngai / UBND Phung Ngha L6 / Van
phang HEND va UBND Phudng Nghfa L8

UBND Tinh Quang Ngai / UBND Phung Nghia L& / Van
phing HEND va UBND Phuémg Ngha L8

UBND Tinh Quéng Ngai / UBND Phuéng Nghia L8 / Van
phong HDND va UBND Phudng Nghia L&

UBND Tinh Quéng Ngai / UBND Phwémng Nghia L6 / Van
phang HDND va UBND Phudéng Nghia L&

01.003 - Chuyén vién

01.003 - Chuyén vién

01.003 - Chuyén vién

01.003 - Chuyén vién

ww @

Bién déng cén bd + Quan tri Quang Ngai ~
Q
# Yéu thich =
— ’ 1-100 /435 < >

Trang thai L&i khdng du diéu kién ﬂ-éng bd
Néng luc sé trwong

X&c nhén Nhém méu
Noi sinh - x4
Thanh phén gia dinh

Xéc nhan Nghé nghigp trude tuyén dung
Chirc vu Béng
Thu nhép khac

e Lyl‘uén Chlﬂhlﬂ.
Quan ly nha nudc
Noi sinh - xa

X&c nhén Chure vu Béng

Nang luc s& trueng

CA4c hd so bi 16i sé dwoc hé théng canh bao ¢ cot “Li khong du diéu kién

dong bp”

1100 /435 < >

3 thai

nhan

nhéan

nhan

nhan

nhéan

Lbi khong du diéu kién dong bo

Nang lwc sé trudng
Nhém mau

Noi sinh - xa

Thanh phén gia dinh

Nghé nghiép trwdc tuyén dung
Chtrc vu Dang

Thu nhép khac

Ly luan chinh tri
Quaén ly nha nuwéc

Noi sinh - xa
Chtrc vu Dang
Nang lwc sé trudng

Tinh trang strc khoe
Chiéu cao
Céan ndng
Nhém mau

nhén

Ly luén chinh tri

Thanh phén gia dinh
Chtrc vu Bang

Tinh trang strc khde
Can néng

Nhém mau



Bwéc 6: Hién thi tit ca danh sach va xuit file danh sach dé thong bao
ngudi ding bé sung théng tin
e

C % dx e = oo ]
S Calibri v 50 v B I U s @ = = [ ) Background il * 0
88 | G Gmal DB YouTube me mieps
(@ VNPT - CCVC & Trangchi Biéuddthéngké Cinhbio Danhba Quinljhdso Quinlychimcdng Quinljlvong Biéndéngcinbs  + 0] Quén tri Quang Ne
Thdng tin canh bao / Canh bao ho so khong du dieu kién dong bd

Tim kiém nang cao  VCacbdloc v =Nhomtheo v W Yéythich v

C4p nht cinh bdo 2 B n v (£ Hanhaong of [~ Xudt od lgu \3 \b 1435435 ¢
¢ Om Nhin sw Don vi/Phong ban v Chire vy Trang thai  Ldi khéng du diéu kién dong

1 AR A e SRR P, UBND Tinh Quéng Ngal / UBND Phudng Nohfa Lé/ Van o . Nang lye sé trrdng
v 135-01.003-51185 NGUYEN TRAN HOANG QUANG T S 01.003 - Chuyén vién Xéc nhan 2 §
phéng HOND va UBND Phudmg Nghia L8 Nhém méu
2 Noi sinh - xa

~ Thanh phan gia dinh
UBND Tinh Quéng Ngii/ UBND Phudng Ngha L9, Va
T35-01.003-01386 DAO TH| NGUYET ANH M uang Nghl 1 VBRDFUONG NgRaLei¥ah 01,003 - Chuyén vign Xéc nhdn

uGe luyen dyr
phong HOND va UBND Phudng Nghia L9 il

3 UBND Tinh Quéng Ngai / UBND Phuong Nghfa Lo/ Van Ly ludn chinh tri
¢ T35.01.003.01420 PHAN THI PHUONG NG UENO TN N 01,003 - Chuyén vién Xéc nhin ‘
phong KOND va UBN urdmg Nghta L& Quén Iy nhé nrére

4 R R T Nori sinh - x3
T35.01.003-32049 BACH THI HONG HAI UBND Tinh Qudng Ngal / UBND Phurding Nghta L&/ Van

= Nhip s6 lwgng ho so -> nhan Enter (1)
= Check vao 6 virong TRUOC ¢t M can bd (2)
= Nhan nat Xuat dir liu(dé tai vé file excel) (3)

01.003 - Chuvén vién Xéce nhin Chire vu Béna

e SAU KHI CO FILE EXCEL THONG KE DANH SACH CAC HO
SO CON LOI, CAN BO PHU TRACH THONG BAO PEN CAN
BQ PE CAP NHAT THONG TIN CON THIEU.

e SAU KHI CAN BQ BO SUNG THONG TIN PAY PU CAN BO
QUAN LY CAP NHAT LAl CANH BAO PE HE THONG CAP
NHAT LAI DU LIEU CANH BAO





