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Kmh gui:

UY BAN NHAN DAN 
XA MINH LONG

- Cac co quan chuyen mon true thuoc UBND xa;
- Trung tam Phuc vu hanh chinh cong xa;
- Trung tam Cung ung dich vu nong nghiep xa;

So: /UBND-VP
V/v thuc hien nghiem ky 
luat, ky cuong hanh chinh 
trong cac co quan, don vi

CONG HO A XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

NMm chin chinh ky luat, ky cuong hanh chinh; nang cao y thuc trach 
nhiem, dao due cong vu cua doi ngu can bo, cong chuc, vien chuc; bao dam su 
nghiem tuc, thdng nhdt trong boat dong quan ly, dieu hanh ya thuc thi nhiem vu 
tai Uy ban nhan dan xa. Chu tich Uy ban nhan dan xa yeu cau cac co quan, don 
vi; can bo, cong chuc, vien chuc, ngudi lao dong nghiem tuc quan triet va to 
chuc thuc hien cac noi dung sau:

1. Tang cuong cong tac quan triet va tridn khai thuc hien nghiem tuc cac 
van ban chi dao tai Chi thi sd 31-CT/TU ngay 13/6/2014 cua Ban Thudng vu 
Tinh uy Quang Ngai vd chu truong khong dung bia, ruou trong budi trua cua cac 
ngay lam viec; Chi thi sd 17/CT-UBND ngay 10/11/2016 cua Uy ban nhan dan 
tinh vd vd tang cuong ky luat, ky cuong trong cac co quan hanh chinh nha nude 
tinh Quang Ngai; Quyet dinh so 48/2021/QD-UBND ngay 22/9/2021 ban hanh- 
Quy dinh mot sd bien phap chin chinh ky luat, ky cuong hanh chinh trong doi 
ngu can bd, cong chuc, vien chuc cua tinh Quang Ngai; Cong van sd 92-CV/DU 
ngay 29/8/2025 cua Dang uy ve chdn chinh viec thuc hien ky luat, ky cuong 
hanh chinh, di cong tac. Thu truong cac co quan, don vi thudng xuyen theo doi, 
ddn ddc cong chuc, vien chuc, ngudi lao dong chap hanh gid giac lam viec, tao 
nd ndp, tac phong lam viec chuyen nghiep trong co quan.

2. Chap hanh nghiem tuc thdi gian lam viec theo quy dinh:
- Gid lam viec:
+ Budi sang: tu 07 gid 30 den 11 gid 30 phut.
+ Budi chieu: tu 13 gid 30 den 17 gid 30 phut
- Thuc hien nghiem noi quy, quy che lam viec cua UBND xa, bao gdm 

tidp dan, tidp nhan va giai quydt hd so, su dung co sd vat chdt, trang thidt bi 
cong vu;

- Khi di cong tac, thuc hien dung lich trinh, noi dung duqc phd duydt; moi. 
thay ddi phai bao cao va duqc cap cd tham quydn chap thuan; tuydt ddi khdng su 
dung cong tac cho muc dich ca nhan, gay lang phi.
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3. Nang cao trach nhiem ngufri dung dau va can bo, cong chuc
- Nguai dung dau phai neu guong va chiu trach nhiem trong viec td chuc, 

chi dao, giam sat viec thuc hien cua cong chuc, vien chuc va ngudi lao dong vd 
ky luat, ky cuang tai don vi;

- Can bo, cong chuc thuc thi cong vu phai dam bao ch4t luang, tidn do 
cong viec, tham du day du cac cuoc hop, hoi nghi, bao cao khi vSng mat va cu 
ngudi thay cd trach nhiem;

4. Tang cirdng kiem tra, giam sat:
- Van phdng HDND - UBND xa chu tri, phdi hop vdi cong chuc Van hda

- Xa hoi theo dbi, kiem tra viec chap hanh ky luat, ky cuong hanh chinh cua cac 
co quan, don vi;

- Kip thdi nhSc nhd, ch4n chinh; trudng hop vi pham phai xu ly nghiem 
theo quy dinh;

- Ket qua kiem tra la can cu de danh gia, xep loai muc do hoan thanh 
nhiem vu cua tap the, ca nhan hang nam.

Yen cau cac co quan, don vi, ca nhan nghiem tuc then khai thuc hien./.
Noi nhan:
- Nhu tren;
- Thirang true Dang uy (b/c);
- Thuong true HDND xa;
- Chu rich, cac PCT UBND xa;
-BCH QS xa; CA xa;
- Van phdng HDND-UBND xa;
- Luu: VT.
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